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THE UNTTED REFUBLIC OF TAMNZAMIA

ol Ma, MUF, 3/33/095

Ministry of Manpawer Developmen;.,
PO Box 2443,
Dar es Salaam.
[th July. o),

STAFF CIRCULAR No 2 OF 1980
REVISED PASSAGES REGULATIONS

L. This Crrcular i intended 1o gve poidelines fog MHIssages I“'.’FL:'-'E"
slhowines for contael alficers. wirh particelar  reference o tavelling
allowanees, incideatal and afher CRPEn=cs o Joummeys W and [rom ove rseos
on RSt appointment, rencwal of contract. leave and completion of g

CUNTE s

20 The regulations on passages, baggrage allowsnce and incidenisl CEN R TIT
viennected therewith eurrently in force were largely based on carcer tvpe of
serviee. i.cs for expatriate officers who were angaged o0 permancat aod
penstonalle terms, They were not intended for sho Pern comirel officers,
Adter the ansinment of Independence. overscas officers appointed on
permancin and pensionable terms have continged 1o retire apd ar the =ume
tme the Goversment had introduced a sew svslem of recruiting exparriate
afticers on contract for short durations of 24 months. The contracts of service
o these wificers provide far frec Passage entitlements by aiv and also provide
that other conditions of service will he jn decordancs with Civil Scrvice
Regulutions and Standing Orders as supplimented by Stafl Cirewlars and other
Crovernment instructions issued from time to time. The additional privilcges
m the form of baggage allowsnces and incidental CRPEEES sueh as tkifares,
lugeage handiing ch arges, supply of packing cases, packing charges, dhelivesy
Lo dock or airport, dock agency fees and detention illowance which have not
been provided for in the contracts can only ke granted as part of other
eonditions ol service arising frem Standing Orders. Unfornunarely the Standing
Orders do not provide for these privileges and. cven if they dig so_ the basis
for paying these allowsnces has changed. These priviteges which still have
their sowrce in Genersl Orders have therefore cantinued to be pranted 1o
these contract officers as 3 mater of habit mude than anything else. There
has aiso been some abuse of privileges in connection with claims et
Allowances. This tagether wich the fore gomng has necessitated the revision oi
some of the pussage and Pagage entitlements amd privileges as [l
() Passogs Luridomons -

Expatriste contract officers will continue o be eniled o CCBomy Glass
airlare from the place of rogazenment o Tancanis and hack as the cuse ey
be. by the most dircer route while travelling on frst appointment. renewal ol
comiract vacation legve and on fingl departure on completion af contrae
Where there arg no air services to the otficers’ homc. such officers will by
provided with first class radl faresshus fares 1o e railway or hus station nearesr
te their homes. This entithement w il cuver the officer, his wife and all
unmarrigid depeadant ciildres of Bt 18 i of ape
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(b} Por of Embarkoation and {hivembarkaion:

Elp till aow the part of embarkation and disembarkanon in Tanzona has
been the Dar ez Salaam Tnternational Airport. This is understandaldle beoause
untifl recently Dar es Salaam was the only Intermational Airport in the country
However, with the emergence of Kilimanjuro International Arrport as the
countey's second Alrpart wiih Internaticnal states expatiate contract othicers
will mow have 1 embark and disembark either at the Dar os Salaam or
Kilimanjaro International Airporis whichever is the more ccononmic,

The above is however, a genersl goideline ooly, and 15 0ot imended 1o be
won rigid. Circumstanees will determine the necessity and desirability for an
alficer 1o embark or dissmbark at either of the two Interoational Adrpots
and exceptions will be made ageordingly. Far example, an expatnate contracl
officer on first appointment may be required o repoct o the headguariers of
the Ministry in Dar ez Salaam or in Dodema tor bricfing or posting instructions
he tore he proveeds to his duty station. In such o case the officer will of
necessity have 1o disembark a1 Dar cs Salaam International Airport, An
officer stationed in Fagmonma or Takera, for cxample mayv also find it more
convinient to emiark or disemback at Dar es Saloam Intersational Adrpor
in order to obtain easicr rail transport connections. All i all, officers are
advised, m the interest of ceonomy, 1o arrange their booking in such w way
a5 [0 enable them to commence and end ther jourmeys a1 cne ol the
[ntermaticnel Aarports nearest theiv dusy statiens in terms of distance and
direet overland fransport conneclions,

(2] Bappape Allowgnoe:

(i) The existing bapgaare entitlements will continue (e be provided; 1.0 3l
Kes, (Kilogrammes) unaceompanied by air or 2,263 cm. (Cuobic Metres) i
B cw. Bt (Cubic Feet) by sea when travelling on firss appainiment or final
completion of contract. When travelling on leave in between contracts 25 ks,
by air unaccompanied or 1,133 cu, metres i.e. 40 cu. Tt.by sea will be allowed
as o1 present. However, [rom now on officers will be reguired fo produce
documentary evilence o proal of the utilization of the excess baggaoe
cntitlerments on vacation leave -soon alter their return from such foave,

(ii} Ar their discretion of the Principal Secrctary to lhe Blinisiny of
Manpower Development, the charges for the oowart transpartation by stall
unaccaompained of the personal effects of the deceased amd s Fomly Trom
the point of exil from Tanzania o his home will be met from pobhe fomsds,
Buch concession when granted will nol wmelude e tramsportation oF o
vehicles,

Jiii] Tn case of death of an expatnate a decisicn oo the disposal of She renmutins
will be made ar the material time in consullation with his Embasse/Hich
Commission or Diplomatic Mission,

() Savimg on Possages:
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being discontinued forthwith. If for any reason an officer does nat utilice all
hiz passage entitlement for ki family. this will be regarded as suvings o the
Government and the amaun tr=pent resulting therefrom will e eredited i
Covernment rovenye,

(e} Travelling Allowances fngidental Expepser

As stated in Paragraph two above iy i fefr that dravelling and happage
allowance previleges now granted o expalriate contract officers arc uncluly
Eomerones, Gaverniment’s obligation wewnrds providing transport ang hageaga:
allowances 1o such officers e limited o what is containesd in the confract
Agresmnents entered into between the Government ampd individual offjcers
concerned. Indecd over the reurs Government has stretched this obligation
mare thinn necessa ry by providing passiges for the officer, his wifp angd all af
his dependant children s well as bagenec allowance right from ur 1o his home
wn o village, Hence no Justification s seen fo providing further privileres
connecied with passages or baggage entitlement.

Nntwjlhs:nnd:iug the above. Governmenr TeCnEnines thal soumne R LTI T
ardships o difficulnies may be met by otficers wiile Travelling in their CoLnry
ub engagemen vspectally an Gist appointmen amd on final departure from
Tanzania an completion of their contracrs. I1 has therefore heen decided thi
crly the fellowing travedling allowance apd incidental expenses will he paid
N respect of journeys performed in (he LOURtrY angagement. whether
travelling on fiest appointsent. leave or completion of COnLeT-—

) For those afficers wihe vaRREnee and reringie e ETFRENT @ Rlatiny
verved By air serviee i the COMRY eHpacanenl e fellawing clarges wilf be
mer by ihe Tanzania Gevernmeng-

— Remmbursement of reasonahie 1axi charges from residence o Hlos
andd fromairport o residence . the e may be,
— Delivery of unaceompanied baggage to dock or airpon,
— Airpor Tax,
(i) For those eflicers wilfase ey of deiiieite E Cotey el R
PR Srrveel By de servioe
The following eharges will e et by ihe Twizania Gevermomes: -
= Cost of railbus Fares to and fram the airport of embarkaion or
discmbarkation by the moss dircet roue.

— Cost ot transpor B rail of unaccompanicd Parggase to sl from [rort
el embarkition o Uisemluarkation,

— Detention allowance for one might necessarily spent ar the station of
Whe airport of depierture ar arrval in the country of engascment while
Masking connectimg.

— Beimbusemen) of reasnable sk Gres w0 and fron railwinehus <k pen
b pesicenee.

— Airport Tax

These expenses will e et for ar eimbrrsed ap pracluction of eceimed
accounts or certified documents,
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fited For Widaw aid cliildren of deceased officer:

At the discretion of the Principal Secretary o the Minisery of Muanpower
Development. travelling sltowanve amd incidental expenses may only be paid
wr the Tamily of a masesied aflicer who has died in Taneania whereby such
members of the tamily were resident with kim o Tanzama, Such cxpensos
will cover journeys 1o the decensed officer’s country of angagement. Such
claims will be limited w those allowed wnder sub-parsgraph (i) or (i} above

A stated above, Government’s assistance in the form of rennburscimem
of travellingincidental expenses will e frmted 1w those expesses incursed al
the country of angagement only. When an axpatriage officer s in Tanzanis
every care will be taken o provide him andfor his familv with Government
rransport 1o cover all his movements and those of his luggage, The-aneation
of officers s also drawn o the existence of the Covernment Cleinng angd
Forwarding Agent whose respansibaliny i 1o attend fooall mooming and
eulgomyg luggage of the expatriate officers (whether conveyed by stap ar by
anrl ot pe oot e the wdividoals officers concerncd. Fxpatriate oflicers wre
required 10 make wse o those services and i will be the responsibiliny of the
emploving Ministries to help them make vse of them, However, whore o
genuinely impassill for the officer o make use of these services and cvidence
ter that eiffect bas been received by this Mindstry, reimbBurscient of ressonahle
claims relatimg go ba EEARE THAMsiT sgio to angd From the por ot eonbarkation
to baggage transporiatien o and [om the post ol cmbockation o
disembarkation will be authericcd. Such reimbursement will e afloeted only
an production ol receipled aecoums o certificd docaments by the odhees
comcerned.

(6 dnedelenod Expees on Bpogeee reanspoened by sea:

A prrovided For under paragrapi 2 obwowe, ofleers wig 12 I rranspor
their excess bagpage ¢ither by sca or by air wnaceompamed. However.
Ciovernment assistance owards. mcidental expenses on hasgage ransporied
By sera will e lmited only o whiol bes been prosided  fog in parsgraph {}
ghove. and no other aitendant expenses sech as dock and ggeney fees or pon
rrust fees, will be paid.
ig) Travetting Allewamce! Ineideninl Expenses for families:

Experience has shown that invariably olfficers traved separarely from the
rest of the familics. Such arrangements are mosl cises o suli Ui convenicie
al the officers themselves. Flowever, of bate Oovernment has incurred
enarmous expenses by paving ravelling amdior mcidental cxpenses separ arcly
in pespect of the officer himse . s wite and chilfzen all travelling scpoarately
This 15 unnecessary expeaditine to the Government and from now on no
separaie allowance or madentul expenses on overseas travel will be paid o
the wives and children of expulrate contragl officers wio ravel sepasatety
and independent of the officers themsehves. Exeept for the buos! il fare, the
travelling allowance and incidental cxpenses provided for in paragraph § 2)e)
alrove wall b paid 1o the officer anly whether or not his fimilv scovmpanies
him and only once cach way i respeet of asingle contracl lour. Cxcepinomnsy
to the above regulmion may be ihe a-":|1'1n.'ipw.'L| Seerelany T the Mamstn ol
Muan e Ereveloprnent i the ease of members of aobicer's ...r||||'| Wi
are travelling 1o join the oflicer an Brsr apeenoment so when they fraved (o
their home when e officer dies while in Tangana Sueh gremiers B0 e
family will nuve 1o fravel wgether in both cases.
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th) teercal Traospors and Trivvelfivig:

Up dill now “passages” have been raken (o covef, nter alia, conveyancs
between the port of disembarkation o (he efticer and the officer's dury stalion
n Tanzania.

However, this mateer has now been reviewed and i hiss becn decided thar
this Ministry's responsibility o meet the passage costs will not cxtend beyvond
the pot of embarkation and disembarkanon withizn Tanzania in respect of

eparling and arriving officers us the casc may bo. Journevs or haigpage
movemernts within Tanzania between theeg potnt ansd the offiver s duty stations
showfd be regarded as ol ansport and travelling and the cost thereod
dopropriately charged 0 respective Minsaries, Regions or Independent
Departments” transport an trivelling vones.

3. The revised terms wnd conditions caiodicd an this cireular will e
inced porated i the indie b contre drreements, Dherwise sl other Terms
and condinions BUVErmIngE passages for eaputnale contract office s will rEnriin
Unchameed  Howeser Goasmm: 2l Cocoiiines by citTigalaom o et e
CLITLEG T SO i ol we s AR e e s e i exne T, whicrever
the terms of this cirgular aee grewtly variane: with the terms ul 1he entsting
contracts, the later will provanl, in Particalar. serving expatrisies conre]
office rs will retail the passage cntitiement 1 respeet of their childreen as defined
it their contraet agrevments. On Fe-engagesent. however, e new delingion
ob chilanen as ol parageapl 2000 whove will st licly apply wo them wier
ey enier il a new contrict with the G crmment

4. These revised terms are effective fromn Ist Tuby, 1980,

W H. Snvn ks,
Prinsciped Npcieiaey

Mivelstey eof Margpionver Do relopc
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